
The   Conservatory   School   Arrival   and   Dismissal   Procedures,   K-5 2021-2022   
  

TCS  families:  Please  read  all  of  the  information  detailed  in  this  document.  We  work  to  maintain  a  quick  and  safe  environment                       
for  student  arrival  and  dismissal  that  includes  attending  to  student  and  staff  safety,  emphasizing  the  importance  of  instructional                    
time,  and  serving  students  who  arrive  to  and  leave  school  in  a  number  of  different  ways.This  school  year,  like  last  year,  students                        
will   eat   breakfast   in   their   classrooms.    Students   are   allowed   to   go   to   classrooms   at   7:40   a.m.   
  

It  is  vitally  important  that  you  complete  the  Arrival/Dismissal  form  and  that  you  provide  that  to  the  front  office  so  we                       
know   how   you   intend   to   have   your   child   travel   to   and   from   school.     

  

Kindergarten   Only:    Staggered   Small   Group   Entry   Procedure   
For  the  purpose  of  more  individual  and  small  group  a�en�on  for  our  students  during  the  first  week  of  school;  we  will  provide  a  staggered                          
entry   start   date   for   all   Kindergarten   students.   

•You   will   be   no�fied   by   your   child’s   kindergarten   teacher   as   to   which   day   your   child   will   a�end   his/her   first   day   of   school   during   the   
first   week   of   school.   
•Please   make   arrangements   for   your   child   during   the   first   week   of   school   on   the   2   days   he/she   will   not   be   in   a�endance.   

  

Arrival   
Bus:     
Buses  come  into  the  loop  at  approximately  7:30.  At  that  time,  students  exit  their  bus  and  are  escorted  to  their  classroom  areas                        
by   our   staff.    Breakfast   is   in   the   classrooms.   
  

Walkers   &   Bike   riders:      
Students  who  walk  to  school  or  ride  their  bikes  will  walk  to  the  entrance  nearest  the  PE  pavilion.  Bike  riders  will  first  park  their                          
bikes  in  either  the  West  or  East  Bike  Barn.  This  PE  Pavillion  gated  entrance  is  visible  from  the  car  loop  on  the  Anchorage  side                          
of  the  school.  Staff  is  on  duty  beginning  at  7:30  to  monitor  students  as  they  walk  to  this  entrance  and  enter  the  school  site.                          
Remember,   students   must   use   a   helmet   to   ride   their   bikes   to   school.     
  

Car   Drop-off:     
The  gate  to  the  parent  drop-off  does  not  open  until  7:30.  Students  may  not  be  dropped  off  before  this  time.  School  Police  will                         
notify  parents  when  they  can  enter  the  school  car  loop.  Parents  must  drive  their  children  the  whole  way  around  the  loop,                       
dropping  off  in  front  of  the   PE  Pavillion  gated  entrance.  You  will  see  school  staff  on  duty  at  that  site.  Students  enter  this  gate                          
and  proceed  to  the  PE  Pavillion  to  line  up  in  preparation  for  entering  the  building.  This  is  where  students  are  organized  into  lines                         
so  that  they  can  come  into  the  building  at  the  correct  location.  There  are  school  staff  in  all  areas  greeting  students  and  getting                         
them   to   the   correct   entrance   for   their   classroom.    Remember,   drop   off   cannot   occur   before   7:30.   
  

Late   arrivals   to   school:     
If  your  child  is  coming  to  school  after  8:10,  they  are  considered  late.  We  understand  that  things  happen  and  they  might  have                        
appointments,  we  just  need  you  to  know  that  the  procedure  is  different  for  late  arrivals.  Remember  they  cannot  enter  the  PE                       
Pavillion   gate   after   8:10   as   there   is   no   longer   staff   on   duty.   
  

When  you  arrive  at  school  late,  please  pull  through  the  car  drop-off  to  the  main  entrance  of  the  school.  Allow  your  child  to  safely                          
exit  the  car  and  walk  up  to  the  building.  Please  pause  until  you  see  them  enter  the  building.  They  will  need  a  note  from  you  as                            
to  why  they  were  late,  or  you  can  call  the  main  office  to  let  us  know  why  they  are  late.  If  you  prefer  to  walk  your  child  to  the  door,                                
first   park   your   car   in   the   parking   lot   and   then   walk   to   the   entrance.    Do   not   leave   your   car   in   the   loop.     
  

Dismissal   
Much  thought  has  gone  into  the  safe  dismissal  plan  for  this  coming  year.  Last  year  we  moved  away  from  having  dozens  of                        
teachers  outside  every  afternoon,  opening  car  doors  and  putting  students  into  cars.  This  change  was  made  due  to  health                     
considerations.    That   said,   we   found   that   the   system   that   we   developed   had   many   benefits   for   both   safety   and   instructional   time.     
In  prior  years,  we  took  at  least  15  minutes  every  afternoon  to  move  every  single  student  in  Kindergarten  to  5th  grade  to  a                         
dismissal  location  before  we  started  dismissing.  This  entailed  a  huge  movement  of  students  almost  simultaneously  in  order  to                    
begin  a  dismissal  that  was  close  to  the  exit  so  that  teachers  could  walk  students  out  to  cars.  With  the  new  system,  all  teachers                          
and  students  stay  in  their  classrooms  until  their  individual  dismissal  numbers  are  called  via  an  electronic  system.  Numbers                    
entered  by  staff  outside  with  parents  are  entered  into  the  system  and  appear  in  every  classroom.  Bus  numbers  and  private                      
daycare   buses   are   called   in   the   same   way;   all   digital,   all   silently.    Teachers   can   continue   working   with   students   during   dismissal!   
We  will  continue  to  use  the  same  system  this  school  year  with  a  slight  adjustment;  We  ask  for  parents  whose  child’s  last  name                         
begins  with  A-J  come  at  2:00  for  dismissal,  and  those  whose  child’s  last  name  begins  with  K-Z  come  at  2:10.  This  will  allow  us                          
to  make  sure  there  is  space  for  parents  to  park  in  the  front  lot  while  they  wait  for  their  child  to  arrive.  We  will  also  honor  any                             
early-birds   who   come   at   1:55   to   get   an   early   jump   on   pick   up   time.   



Please   understand   that:   
● Your   child’   teacher   prefers   this   system.   
● This   system   allows   for   small   group   conferences   and   instruction   right   up   until   the   time   that   your   child   is   called   to   leave   the   classroom.   
● With   each   parent   helping   in   this   way,   it   makes   dismissal   safer   and   easier   for   your   child   and   our   staff.   

Car   Dismissal   Step   by   Step:   
  

1:55   
Earlybird    parents   arrive,   park   their   cars,   and   provide   their   confidential   car   pick-up   number   to   the   staff   member   standing   on   the   stage   
outside   the   front   office.    This   information   goes   to   each   classroom   and   the   child   comes   to   the   exit   to   meet   their   parents.   

2:00   
The   parents/driver   of   students   with   last   names    A-J    arrive,   park   their   cars,   and   provide   their   confidential   car   pick-up   number   to   the   staff   
member   standing   on   the   stage   outside   the   front   office.    This   information   goes   to   each   classroom   and   the   child   comes   to   the   exit   to   meet   their   
parents.   
2:10   
The   parents/driver   of   students   with   last   names    K-Z    arrive,   park   their   cars,   and   provide   their   confidential   car   pick-up   number   to   the   staff   
member   standing   on   the   stage   outside   the   front   office.    This   information   goes   to   each   classroom   and   the   child   comes   to   the   exit   to   meet   their   
parents.   
  

Picking   up   more   than   one   child,   different   last   names?    Choose   one   pick   up   time   that   works   best   for   your   family.   
Student   pick   up   ends   at   2:20.     
  

TCS   Middle   School    dismissal   is   at   2:50   in   the   car   loop.   Elementary-aged   siblings   of   middle   schoolers   MUST   be   picked   up   at   the   elementary   
time,   or   be   enrolled   in   aftercare.    They   cannot   wait   for   an   hour   for   middle   school   pick   up.   
  

Bus   riders   &   Private   Daycare   
Bus   numbers   and   private   daycare   buses   are   called   in   the   same   way;   all   digital,   all   silently.   

  

Walkers   &   Bike   Riders   
Students   that   are   identified   as   walkers   or   bike   riders   by   their   parents   will   use   the   following   process   for   dismissal:   Students   will   be   
escorted   to   the   east   or   west   gate   as   determined   by   your   child’s   Dismissal   Form,   and   dismissed.     WE   DO   NOT   WAIT   FOR   A   
PARENT   TO   ARRIVE.   If   there   is   no   parent,   the   student   will   be   sent   to   wait   in   the   main   office.      If   you   wish   to   be   present   when   
your   child   is   dismissed,   please   use   the   regular   front   of   the   school   dismissal   process.     

  

NPB   Library   
There   is   no   dismissal   to   the   library   option   this   year   for   any   student.     

  

TCS   Encore   Aftercare     (your   child   must   be   fully   enrolled)   
Students   who   are   enrolled   in   Encore   aftercare   are   picked   up   by   aftercare   staff   from   their   classrooms   in   the   afternoon.   Once   they   
are   settled   into   aftercare,   roll   is   taken   and   they   receive   their   snack.    If   you   want   to   pick   up   early   from   aftercare,   please   let   Ms.  
Wilke   know   at:   561-   494-1830.   

Your   Family   Dismissal   Number:   
Knowing   this   number   is   critical   to   a   smooth   dismissal   experience.     

  

My   family   dismissal   number   is____________________________   
  

I   understand   that   this   is   a   secure   number   that   is   not   shared   with   anyone   except   the   parent   or   legal   guardian.   
If   you   share   your   number   with   others,   please   know   that   the   security   of   the   number   is   no   longer   in   place.   

BE   CAREFUL   WHO   KNOWS   YOUR   CHILD’S   DISMISSAL   NUMBER!   
  

Early   pick   up?    If   your   child   has   an   appointment   and   needs   to   miss   instruction,   pick   up   time   must   be   before   1:30.   
After   that   time   we   are   already   preparing   for   regular   dismissal.   

  
Help!    I   need   to   change   my   child’s   dismissal   for   today!!!!   
Please   call   the   main   office   before   1:00   pm--561-494-1800.    We   will   have   to   verify   your   identification   before   making   
any   change.      


